
1 2 3 4

1 AI(Artificial Inteligence) ✓

2 Stress Management Programme ✓

3 Office Project Management Training ✓

4 Productivity Trainig Programme ✓

5 AI(Artificial Inteligence) ✓

6 Office Project Management Training ✓

7 Productivity Trainig Programme ✓

8 Firstaid Training Programme ✓

9 Accounting Application ✓

10 Stress Management Programme ✓

11 Mind Fullness Programme

12 YOGA

13

14

15

16

17

18
01.01.2026 njhlf;fk; 04.08.2026 tiuahd fhyg;gFjpf;fhd eilngw;w gapw;rp newpfspd; tpguk;.

7. kdpj ts mgptpUj;jp ehl;fhl;b

  ,y
gapw;rpf;
FwpaPL

gapw;rptpguk;

tUlk;

fhyhz;L





3. epWtdj;jpd; kdpj tsk; :

mDkjp
,Ug;Nghu;
vz;zpf;if

ntw;wplq;fs; kpif

gpuNjr nrayhsu;  SLAS  I SL-1-2016  01  01  00

cjtp gpuNjr nrayu;  SLAS  II SL-1-2016  01  01  00

fzf;fhsu;   SLAcs  III SL-1-2016  01  01  00

gpujp jpl;lkply; gzpg;ghsu;   SLPS   III SL-1-2016  01  01  00

nkhj;jk;  04  04  00

epu;thf cj;jpNahfj;ju; MSO  Supra  MN-7  01  -  01

epu;thf fpuhk mYtyu;  Supra  MN-7  01  -  01

nkhop ngau;g;ghsu; TS  11/1  MN-6  02  -  02

Nkyjpf khtl;l gjpthsu; REGS  11/1  MN-5  01  -  01

nkhj;jk;  05 0  05

mgptpUj;jp ,izg;ghsu;  AS  I/II/III  MN-4  01  01  00

mgptpUj;jp cj;jpNahfj;ju;  DOS  I/II/III  MN-4 26 57  00 31

K.Nr.cj;jpNahfj;ju;  MSO  I/II/III  MN-2  20 18  02

njh.E.cj;jpNahfj;ju;  SLTS I/II/III  MN-3  01  00  01

fp.mYtyu;  I/II/III  MN-2  09 08  01

j.njh.E}.njh. cj;jpNahfj;ju;.  SLICTS  I/II/III  MT-1  01 00  01

njh.E.cjtpahsu;  Department  I/II/III  MT-1  01  01  00

nkhj;jk;  59 85  05 31

mYtyf gzpahsu;  OES  I/II/III  PL-1  06  03  03

rhujp  DRI  I/II/III  PL-3  02  01  01

nkhj;jk;  08  04  04

76 93 14 31
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gjtpfspd; nkhj;j vz;zpf;if

,izg;G - II

   3.1  epWtdj;jpd; gzpf;Fohj;jpdu; jfty;fspd; gFg;gha;T
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  3.2 epWtdj;jpd; vjpu;fhy gzpf;Fohj;jpdu; Njitfspd; Kd;dwptpg;G

G
j
pa

g
j
t
pn
a
hd

;i
w
 

c
U
t
hf
;F
j
y
;

m
D
k
j
pf
;f
g
;g
l
;l

c
j
;j
pN
a
hf
j
;j
u;

v
z
;z
pf
;i
f
i
a

m
j
pf
up
j
;j
y
;

m
D
k
j
pf
;f
g
;g
l
;l

c
j
;j
pN
a
hf
j
;j
u;

v
z
;z
pf
;i
f
i
a

F
i
w
j
;j
y
;

g
j
t
pf
i
s

,
i
l
e
pW
j
;J
j
y
;

g
j
t
p

e
Pf
;f
k
;

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

,izg;G - III
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,izg;G - IV

  3.3 epyTfpd;w ntw;wplq;fis vjpu;tUk; Mz;bDs; epug;Gtjw;fhd jpl;lk;

m
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;l
 

,
U
g
;N
g
hu
;

v
z
;z
pf
;i
f

n
t
w
;w
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q
;f
s
;

k
pi
f

1 Acct SLAScs I/II/III SL I 1 1 0 Appoinment

2 ADP SLPS I/II/III SL I 1 1 0 Appoinment

1 AO MSO Supra MN-7 1 0 1 Appoinment Acting

2 Adm.GN GN SupraGN MN-7 1 0 1 Appoinment

3 Translator I/II/III MN-6 2 0 2 Appoinment

4

5

1 MSO MSO I/II/III MN2 20 18 2

2 DC/DO I/II/III MN4 26 57 31

3

1 OES I/II/III Spl PL I 6 3 3

2 Driver I/II/III Spl PL 3 2 1 1
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,izg;G - V

   3.4  epWtdj;jpd; kdpjts fpilkl;lg; gFg;gha;T

rpNu];l kl;lk; %d;whk; kl;lk; ,uz;lhk; kl;lk; Muk;g kl;lk;

(m) rpNu];l

epiwNtw;W (SL4, 

SL3)

(m) Kfhikj;Jt 
cjtpahsu; - cau; 

tFg;G (MN 7)

(m) ,izg;G mjpfhup 

(MN 4)

(m) Muk;g juk; - 

Nju;r;rpngw;w - (PL3)

i. i. AO i. Dev.co i. Driver

ii. ii.Admin GN ii.DO ii.

(M)epiwNtw;W (SL1)

(M) Jiwrhu;/
fhupahyak;rhu; 
cj;jpNahfj;ju; - 

gpupT 1 (MN 6)

(M) Nkw;ghu;it 
Kfhikj;Jt 
cjtpahsu;  
njhopy;El;gk; 

my;yhj/ njhopy;El;gk; 

rhu; (MN 3);

(M) Muk;g juk; - gFjp 

Nju;r;rpngw;w - (PL2)

i. DS i. Translator i. i. 

ii.ADS ii. ii. ii.

iii.Acct

iv.DDP/ADP

(,) Jiwrhu;/
fhupahyak;rhu; 
cj;jpNahfj;ju; - 

gpupT 2 (MN 5)

(,) Kfhikj;Jt 
cjtpahsu; 
njhopy;El;gk; my;yhj 

gy;Nehf;F - gpupT 1 - 

(MN 2)

(,) Muk;g juk; -  

Nju;r;rpngwhj - (PL1)

i. ADR i. MSO i. OES

ii.RDO ii. ii.

iii.CO

iv.SSO

(,) Kfhikj;Jt 
cjtpahsu; 
njhopy;El;gk; my;yhj 

gpupT 2 -(MN 1)

i. 

ii.

(,) Kfhikj;Jt 
cjtpahsu; 
njhopy;El;gk; rhu; 

gpupT 2 - (MT 2)

i. 

ii.

(,) Kfhikj;Jt 
cjtpahsu; 
njhopy;El;gk; rhu; 
gpupT 3 - (MT 1)

i. ICTAsst

ii.TA & TO

Fwpj;j 
Nritg;gpupT 
kw;Wk; mjd; 
fPo; tUk; 
gjtpfs;

Fwpg;G : epWtdj;jpd; ,ay;Gf;;Nfw;g Nritg;gpupT> rk;gsf; Fwpg;G kw;Wk; gjtpg; ngau;fs; khw;wkilayhk;



njh.,y FO

c
j
;j
p.

v
z
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p

njh.,y FO

c
j
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p.

v
z
;z
p

njh.,y FO

c
j
;j
p.

v
z
;z
p

njh.,y FO

c
j
;j
p.

v
z
;z
p

I I …… I DC & DO 58 I

II II

III III

IV I I IV

II II V

VI

I DS 1

II ADS 1 I ADR 0 I MSO 18

III Accountant 1 II RDO 1 I rhujp 1

IV DDP/ADP 1 II

V I III

VI II

VII III

IV I OES 3

II

I III

II I IV

III V

IV VI

V I VII

VI II

Fwpg;G : epWtdj;jpd; ,ay;Gf;Nfw;g Nritg;gpupT> rk;gsf; Fwpg;G kw;Wk; gjtpg;ngau;fs;    khw;wkilayhk;. 

03/2016 Mk; ,yf;f murhq;f epu;thf Rw;wwpf;ifapd; gb Nkw;gb Nritg;gpupTfSf;Fs; cs;slf;fg;gl;Ls;sd.

Muk;g juk; -
Nju;r;rpngwhj (PL1)

FO 05

Kfhikj;Jt cjtpahsu;
njhopy;El;gk; - gpupT 2 

(MT 2)

FO 04

Kfhikj;Jt cjtpahsu;
njhopy;El;gk; - gpupT 3 

(MT 1)
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Jiwrhu; / fhupahyak;rhu;
cj;jpNahfj;ju; gpupT 2 

(MN5)

Kfhikj;Jt cjtpahsu;
njhopy;El;gk; my;yhj- 
gpupT gy;Nehf;F- gpupT 1 

(MN2)

FO 02

Muk;g juk; - gFjpj; 
Nju;r;rpngw;w (PL3)

13 FO 

epiwNtw;W 
(SL1) - Kjy;; FO

Kfhikj;Jt cjtpahsu;
njhopy;El;gk; my;yhj- 

gpupT 2 (MN1)

FO 06

rpNu\;l epiwNtw;W 
(SL4, SL3)

Kfhikj;Jt cjtpahsu;
Nky;tFg;G (MN7)

,izg;G cj;jpNahfj;ju; 
(MN4)

Muk;g juk; - Nju;r;rpngw;w
(PL3)

FO 01

Jiwrhu; / fhupahyak;rhu;
cj;jpNahfj;ju; gpupT 1 

(MN6)

FO 08

Nkw;ghu;it Kfhikj;Jt 
cjtpahsu; njhopy;El;gk; 
my;yhj / njhopy;El;gk;rhu; 

(MN3)

14 FO 

epiwNtw;W 
(SL1) - ,uz;lhk; FO

FO 10 FO 07

FO 11

N
r
i
t

k
l
;l
k
;

15 FO FO 12 FO 09

,izg;G - VI

3.5 kdpj tsq;fisf; FOf;fshfg; gpupj;jy; kw;Wk; vz;zpf;ifapy; fhl;Ljy;

rpNu];l kl;lk; %d;whk; kl;lk; ,uz;lhk; kl;lk; Muk;g kl;lk;

FO 03



,izg;G - VII

4. gzpf;Fohj;jpdupd; jpwd; gFg;gha;T

1 Problem Solving 1 Knowledge

2 Decision Making 2 Experience 

3 Leardership 3 Stategic planning 

4 Adaptability 4 Responsibility

5 Integrity 5 Organizational

1 Conflict resolution 1 Knowledge

2 Managing performance 2 Experience 

3 conceptual thinking 3 Planning 

4 Team work 4 Responsibility

5 Integrity 5 Customer services skills

6 Adaptability 6 Stategic planning 

7 Communication 7 Verbal communucation 

1 Adaptability 1 Subject Knowledge

2 Intergrity 2 Responsibility

3 Team work 3 Record Keeping 

4 Conceptual thinking 4 Verbal communucation 

5 Interpersoal 5 Multitasking 

1 Time management 1 Subject Knowledge

2 Team work 2 Responsibility

1 Communication 1 Verbal communucation 

2 Time management 2 Subject Knowledge

3 Team work 3 Responsibility

DC ,DO ,TO, MSO ,ICT Officer, TA3

4.1 FO - (,izg;G VI ,d; gb FO ,yf;fk;)
(Nritg;gpupT)

OES5

2 AO,ADR

4 Driver

jpwd;fs; (Competencles)

mbg;gil (Core) njhopEl;gk;rhu; (Technical)n
j
h.
,
y

gjtpg;ngau;

1 DS,ADS,ACC,DDP



,izg;G - VIII

njh.,y
,dq;fhzg;gLfpd;w kdpj ts 

mgptpUj;jpj; jpl;lk;
cupj;jhFk; Nritg;gpupT

1
fye;Jiuahly;; kw;;Wk; gzpf;Fohj;jpdu; 
re;jpg;Gf;fs;

rfy  cj;jpNahfj;ju;

2 gzpf;Fohj;jpdu; Cf;Ftpg;G jpl;lq;fs; rfy  cj;jpNahfj;ju;

3 gapw;rpg;gl;liwfs; rfy cj;jpNahfj;ju;fs;.

4 Capacity Buiding rfy cj;jpNahfj;ju;fs;.

5 Exposure Visit rfy cj;jpNahfj;ju;fs;.

6 Training Programme rfy cj;jpNahfj;ju;fs;.

7 Competition rfy cj;jpNahfj;ju;fs;.

   5. gapw;rpj; jpl;lq;fSf;F Nkyjpfkhf ,dq;fhzg;gLfpd;w Vida kdpjts
     mgptpUj;jpj; jpl;lq;fs;



,izg;G - IX

6.1.1 FO : …………………

6.1.2 Fwpj;j Nritg;gpupT kw;Wk; Fwpj;j gjtp

rk;gsf; FwpaPL

Nritg;gpupT

njhlu; ,yf;fk;

i

ii

iii

njhlu;
,yf;fk;

Nju;r;rp kl;lk;

(Level of 

Competency)

1 L2

2
Mq;fpy mwpT njhlu;ghd 
gapw;rp newp L2

3 epjp eilKiwfs; L1

4 Spoken Sinhala
L2

5

njhlu;
,yf;fk;

cg 
Jiz 
,yf;fk;

gapw;rpj; jpl;lq;fs; FwpaPL

MSO ,DO,SDO 1 AI(Artificial Inteligence)

2 2 Event Management

3 3 Personal File,Leave and Pension

4 4 Accounting Application

5 5 Stress Management Progemme

6 6 Mind Fullness Programme

7 7 YOGA

6.1.3 Muk;gg; gapw;rpj; jpl;lq;fs; - FO - ,uz;lhk; kl;lk;

FO

gjtpfs;

1

gjtp

6.1.4 njhopEl;g gapw;rpj; jpl;lq;fs; - FO - ,uz;lhk; kl;lk;

gapw;rpj;jpl;lk;

mYtyf Kfhikj;Jtk;

FwpaPL



1 2 3 4

1 AI(Artificial Inteligence) ✓

2 Event Management ✓

3 Personal File,Leave and Pension ✓

4 Accounting Application ✓

5 Stress Management Progemme ✓

6 Mind Fullness Programme ✓

7 YOGA ✓

8

9

10

11

12

13

,izg;G - X

7. kdpj ts mgptpUj;jp ehl;fhl;b

fhyhz;Lnjh.,yf;fk;
gapw;rpf;
FwpaPL

gapw;rptpguk;

tUlk;


